Attachment A

Il moHawK AUTHORIZATION FOR DISPOSAL OF MOVEABLE CAPITAL ASSETS

COLLEGE

METHOD OF DISPOSAL
Check one only

|:| SALE (INCLUDES TRADE-IN) I:I DONATION I:l SCRAPPING
CeMPLETE SECTIONG 1,2 & 3 CeMPLETE SECTIONG 1, 2& 4 CeMPLETE SECTIONG 1,2& 4

SECTION 1
DEPARTMENT: DATE:
RE@UESTED BY: ArrrevED B': (DEAN @R DIRECTOR)
SECTION 2
For multiple items — please attach a list with all the following information
ITEM:
ASSET#: SERIAL #: PRESENT LOCATION (CAMPUS & moom #)
SECTION 3
For multiple items — please attach a list with all the following information
ESTIMATED @® TRABE-IN VVALUE: PRESENT WerkING CONBITION:
$ |:| Geen WeRIING ORBER D NEEBS REPA|® D BEVOND REPAIR
CONTACT PERSON: PHeNE EXT:

KN@VWN INBIVIBUAL(S) @R FIRM(S) WH® ARE INTERESTEB IN THIS ITEM. PLEASE INCLUBE FULL ABBRESS.

SECTION 4

Reason for Donation or Scrapping

SECTION
For Office Use Only

MANAGE®, PURCHASING SERVICES DATE

Originator: Send completed form to Manager, Purchasing Services
See the “Financial Reporting and Safekeeping of Capital Assets” policy for complete details.

Mahavk Callege of Applies Arts and Technslegy FS® Ferm
FINANCE BIVISI®N 2014-10-03

Note: This form is available on MyMohawk under the Employee Tab, Financial Services section
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